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0 3alIATe, XPaHEeHuH, 00padoTKe H- nepe,naqe
MEePCOHANbHBIX JAHHbIX PA0OTHHKOB, 00Y4YalONIHXCS

H HX poauTe/ieil (3aKOHHBIX NpeAcTaBUTe/eH)
1. O6mue moJyoxkeHus
1.1. Hacrosmee [onoxenne o 3amure, XxpaHeHnH, 06paboTKe | T1epeiaue NepcoHaTbHbIX JaHHBIX
paboTHUKOB, OOy4YalOmMWXCST M WX pOINUTENel (3aKOHHBIX IpeJCcTaBuTeNei) (mamee —
ITonoxenye) MyHHIHIATEHOIO OFOKETHOTO 00IMIE00pa30BATEILHOTO YUPEXKIEHHS CPEIHEi
obmeob6pasosaTenbHO# mkomsl Ne 13 (manee - [[Ikoina) paspaborano B cootseTcTBHH ¢ Tpyn0BEIM
konekcoM Poccuiickoit ®@eneparuu, Konrcrurynmeir Poccuiickoit ®@eneparuu, ['paxknaHckam
kozekcom  Poccuiickoit  Denmepanum, @DepmepanbHbiM - 3akoHoM  «O6  mHpOpMAImH,
“HGOPMAITMOHHBIX TEXHONOTHSIX W O 3ammre HHEpOpManmm», DenepanbHbiM 3akoHOM «O
NEePCOHAIbHBIX MaHHBIX», I[paBunaMu BHyTpeHHEro TpyaoBoro pacmopsaka Illkomsr. Hactosimee
IMonoxenue ycramaBmmBaeT HOPSHOK pabotsr IlIKombl, ¢ wenplo mOMyueHHs, 06pabOTKH,
XpaHEeHHMs], 3allUThl M DEepeJadyd [JOKYMEHTOB, COJEp)KallMX CBEJIEHHS, OTHECEHHBIE K
HEPCOHANBHEIM ~ JaHHBIM  pabOTHUKOB, oOydaomuxcs, M HX poauTeneit (3aKOHHBIX
TpeACTaBUTENEH ).
1.2. Ilens nacrosimero Ionoxenus - 3amuTa MePCOHAIBHBIX JaHHBIX PAGOTHHKOB,
oOyJaromuxcs W WX pOJHTeNell (3aKOHHBIX NpeICTaBHTENeH) OT HECAaHKIHMOHWPOBAHHOTO
IoCTyIa | pasriialieHusI.
IlepcoHanpHbIe JaHHBIE SBISIOTCS KOHOHIECHIHATBHOM, CTPOr0 OXpaHseMoi HH(GOpManuei.
1.3. Ilopsiiok BBOOA B jekcTBHe B n3MeHeHus [Tonoxxenus.
1.3.1. Hactosmee IlomoxeHue BCTymaeT B CHIIy ¢ MOMEHTA €ro YTBEPXKICHHS IUPEKTOPOM
[Ixomsl 1 neicTByeT GeCCPOUHO, /10 3aMEHEI eT0 HOBBIM [Tos105KeHHEM.
1.3.2. Bee usmenenus B [Tonoxxenne BHOCATCS IIPUKA30M.
1.4. Bee paborauku I1Ikombl HOIDKHEI GBITH O3HAKOMIIEHBI C HACTOSINMM IloJIOMEHHEM MO
POCIIHCE.
1.5. Pexum KOH(HIESHIIMAILHOCTH NEPCOHANBHBIX [aHHBIX CHHMAaeTcsi B CiydasX HX
00e3MMUMBaHKs U 110 UCTEUYCHUH 75 JIeT CpoKa MX XPaHEHHUs, WU IPOJIEBAETCA HA OCHOBAHUH
3aKJTFOYEHHs 9KCIIepTHOM Komuccuu [1IKoIbl, eclii HHOE HE OIPEIEIIeHO 3aKOHOM.
II. OcHOBHBIE HOHATHSN U COCTAB MEPCOHAIbHBIX JAHHBIX
2.1. Jlna ueneii Hacrosmero [1o0xeHnAs HCIOMB3YIOTCS CIEMYIONIUE OCHOBHBIE TOHATHS:
- [€PCOHaNbHEIE JaHHBIE pa0oTHUKA — Jjo0as UH(pOpMAaLUa, OTHOCAIIAACA K ONpeielIeHHOMY
WM OIIPeNIeNsieMOMY Ha OCHOBAaHUH Takou uHpopmaimu paboTHHKY, B TOM Yucie ero Gammumms,
HMs, OTYECTBO, IOJ, MECHAI, JaTa W MECTO pPOXKICHHS, aIpec, CEMEHWHOE, COLHAIbHOE,




HMYIIECTBEHHOE IIONIOXEHHE, 00pasoBaHue, Npo(ecchs, MOXOABI, apyras HH(OPMAIHS,
HeobXxomrMas paboTOJATENO B CBS3H C TPYAOBBIMH OTHOIICHUSIMH

- TEpCOHANbHBIE NaHHBIE OOyd9aioulerocs - MHQOPMAIM, Kacaromaics KOHKPETHOTO
obyuaromerocs, kotopast Heobxoauma [1Ikose B CBA3M ¢ OTHOIIEHHSIMY, BO3HUKAIOTITAMA MEXKTY
POZHTENSIMH (3aKOHHBIMH [IPEACTaBATENAMH) 00ydaromerocs u 111KoJI0.

- 00paboTKa mepcoHaNbHBIX MJaHHBIX — cOOp, CHCTEMaTH3alUs, HAKOILICHHUE, XpaHeHHe,
yrouHeHue (OOHOBJIEHME, H3MEHEHHE), HCIIOIb30BAHME, PACIPOCTpaHEHHE (B TOM 9HCIE
nepesaya), obe3nuunuBanue, 6;I0KHPOBaHHE, YHUUTOKEHHE EPCOHATBHBIX JAHHBIX PAGOTHAKOB
[xomsr;

- KOHOHUJICHIMAIBHOCTD NEPCOHATBHBIX NAHHBIX — O0S3aTEeNbHOE JUIS  COBIIONCHHMS
HAa3HAYEHHOrO OTBETCTBEHHOTO JIMIA, IIOIYYMBINEIrO0 HOCTYH K II€PCOHANBHBEIM JIaHHBIM
paboTHUKOB, TpeGOBaHUE HE TOMYCKaTh KX PACIIPOCTpaHEH s 6e3 corachs paGOTHHKA HIIH HHOTO
3aKOHHOI'O0 OCHOBAHMS;

- PpacnpoCTpaHEHHE MEePCOHATBHBIX JIAHHBIX — JeHCTBHUS, HampaBlieHHBIE Ha Iepenady
NEPCOHANBHBIX [@HHBIX DPaOOTHHKOB OIPefCICHHOMY Kpyry JHI (mepeiadya MepCOHATbHBIX
JaHHBIX) MM HA O3HAKOMJIEHHE C TIEPCOHAIIbHBIME AdHHBIMU HEOTPAHUYEHHOTO KPYTa JIHII, B TOM
gHCIIe 0OHApOI0BAHKE NEPCOHATBHEIX JAHHBIX PabOTHUKOB B CPEACTBAX MAacCOBOM uH(OPMAITHH,
pasMelieHne B UHGOPMAMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSX MM TPEe0CTaBICHHE JOCTYIIA
K IEpCOHAIBHBIM JaHHLIM PabOTHUKOB KaKHM-THOO HHBIM CIIOCOO0M;

- HCTI0JIL30BAHUE TIEPCOHATBHBIX JaHHBIX — ACHCTBHS (Olepamyu) ¢ IepCOHAIbHBIME JaHHEIMH,
COBEpIIAEMBIC NODKHOCTHBIM JHIOM IIKOJIBI B LEmIX MPHHSATHS PEIICHWH HMIH COBEPIICHMS
HHBIX [eHCTBHH, MOPOXKAAIOIHMX IOPUAHYECKHE TIOCIEACTBHS B OTHOMEHNH PaGOTHUKOB MO0
MHEIM 00pa3oM 3aTpardBaroNIuX MX IMpaBa B CBOOO/BI MM [IPaBa U CBOGO BT APYTHX JIHIL;

- OIoKHpOBanKe NEPCOHATBHBIX JaHHBIX — BPEMEHHOE TpeKpamene c6opa, CHCTeMATH3AIHH,
HaKOIJIEHHA, HCIIOJIL30BaHMA, PACIPOCTPAHEHHUS IEPCOHANBHBIX MaHHBIX PAOOTHHKOB, B TOM
YUCIIE UX TIepe/Iayn;

- YHMYTOXXCHHE NEPCOHATBHBIX [MAHHBIX — JEHCTBHSA, B PE3yJbTaTe KOTOPBIX HEBO3MOIKHO
BOCCTaHOBHTH COJICPIKaHUE MMEPCOHAILHAIX JAHHBIX B MHOPMALMOHHON CHCTEME HEPCOHAIBHBIX
JAHHBIX PabOTHUKOB WM B PE3yJbTaTe KOTOPHIX YHHUYTOKAFOTCA MATEPHATBHBIC HOCHTEIH
[IePCOHANBHEIX JaHHBIX PaOOTHHKOB;

- 00e3M4YMBAHKE TIEPCOHANBHBIX NAHHBIX — JEHCTBHSA, B Pe3yTbTaTe KOTOPHIX HEBO3MOXKHO
OIPENETUTE IPHHANTEKHOCTE EPCOHANIBHBIX IAHHBIX KOHKPETHOMY paGOTHHKY:;

- 00IIENIOCTY HbIE IEPCOHATBHBIE JaHHBIE — MEPCOHAIBHEIE AAHHBIE, IOCTYIl HEOTPAHHIEHHOTO
KpyTa JIAI K KOTOPBIM IIPEIOCTaBJICH C Corjacus pabOTHUKA HIIA HA KOTOPEIE B COOTBETCTBHH C
tbenepansHBIMI 3aKOHAMH HE pacipocTpaHsieTcs TpeboBaHue coburoeHus
KOH(DUIECHITHAIEHOCTH,

- HH(pOpManus — cBeJeHus (COOOIEHus, TaHHBIE) HE3aBHCHMO OT (hOPMEI HX HPEICTABICHHSL,

- JOKYMEHTHPOBaHHas WH(pOpMalHs — 3aUKCHPOBAHHAS HA MATEPHAILHOM HOCHTENE IyTeM
JOKYMEHTHPOBaHMs HHPOpPMAIMA C PEKBU3HTAMH, IO3BOJSIONIMMH ONPEAEIUTh TaKYIO
HHGOPMAITHIO WK €€ MaTepUaIbHEIH HOCHTENb.

- 3amMTa INCPCOHANBHBIX JAaHHBIX - JIEATEIBHOCTh YIOJHOMOYEHHBIX JHI[ 10 00ECIIEYEHHIO ©
TIOMOIIBIO JIOKATBHOTO PEryJiMpOBaHHs MNOPSAKA 0OpaGOTKH [EPCOHANBHBIX JAHHBIX H
obecrieyeHre OpraHU3alMOHHO-TEXHUYECKHX MEp 3allUThl HH(GOPMAIWE OT HENPaBOMEPHOTO
JI0CTyIId, YHHYTOXKEHHS, MOAM(OHUIUPOBaHHs, OIOKHPOBAHUS, KOMHPOBAHHS, MPEIOCTABICHNS,
pacrpoCTpaHeHus.

- OIIEpaTop - MHII0, OTBETCTBEHHOE 332 00pab0TKy NepCOHANBHBIX JaHHBIX B @aBTOMATH3APOBAHHON
cHCTEME.

2.2. B cocraB mepcoHaNbHBIX AaHHBIX paboTHHKOB IIIKONEI BXOAAT JOKYMEHTHI, COAEpIKAIIHe
HHPOPMANMIO O MACTIOPTHBIX JAHHBIX, 00pa30BaHMH, OTHOIICHAM K BOHHCKOH 06S3aHHOCTH,
CEMEHHOM IOJIOXKEHHH, MECTE JKUTEIIBCTBA, COCTOSHUH 3/I0POBbS, 4 TAKIKE O IPEIBIIYIIUAX MECTax
HX paboTEL.




2.3. Kommexc TOKyMEHTOB, CONPOBOKIAMOMIE mponece 0hOPMIIEHHS! TPYIOBBIX OTHOIIEHHI
paboTruka B I1lkoie npu ero npueme, NEPeBOE B YBOILHEHUH.

2.3.1. Mupopmanms, npencrapiseMas paGOTHHKOM IIpH MocTyIuleHHH Ha paboty B Illkoiy,
TOJDKHA MMETh IoOKyMeHTalbHYyt0 hopmy. [Ipu 3akmodernu Tpy0BOro J0roBopa B COOTBETCTBHH
co cr. 65 Tpymosoro xomekca Poccumiickoit Denmepanum IWIo, mocTylamomee Ha paboty,
npeabsBiseT paboTogaTemnto:

- IaCIOPT MJIM WHOH JOKYMEHT, yI0CTOBEPSAIOLIHHA THIHOCTE;

- TPYIOBYIO KHHIKKY, 3 HCKIIFOUEHHEM CIIydaeB, KOIa TPyIOBOM J0r0OBOP 3aKIFOYAETCs BIIEPBEIC
UI¥ pabOTHHK IOCTYIaeT Ha paboTy Ha YCIOBHSAX COBMECTHTEILCTBA, JIUOO TPYHNOBas KHHUKKA Y
paboTHHKA OTCYTCTBYET B CBS3U C €€ YyTPaTOH HITH TI0 APYTHM [IPHIHHAM;

- CTPaxoBO€ CBHJIETENLCTBO IOCYJAPCTBEHHOI0 IIEHCHOHHOTO CTPAaXOBAHMUS;

- JIOKyMEHTBI BOWHCKOT'O y4€eTa — /17151 BOCHHOOOS3aHHBIX | JIUII, MO UIe)KAIUX BOUHCKOMY YIETY;
- IIOKyMeHT 00 o0pa3oBaHWH, O KBATM(HWKAIMKA WM HATMYUAK CIENUATbHBIX 3HAHUN — IpH
HOCTYIUIEHHH Ha paboTy, TpeOyONYIO ClIeNUANbHBIX 3HAHUH WX CIIeNUAIEHON TOATOTOBKH;

- cuzieTenbeTBO 0 npucBoeHur UHH (nipu ero nanuuuu y paboTHHKA).

- METUIMHCKAS KHMKKA ¢ MEAHLIMHCKHAM 3aKIIIOUYeHHEM 00 OTCYTCTBHM IIPOTHBOIIOKA3aHUHN s
3aHATHS KOHKPETHLIM BHJIOM JIESITEILHOCTH B 00pa3oBaTe/ibHOM YUPEKICHUH;

- IOKYMEHTHI O CyZIJUMOCTH.

2.3.2. llpu odpopmnenuu paboruuka B Illkomy 3amonmsercss yamduimporanHas ¢opma T-2
«Jlmynas xaprouyxka paGoTHHKa», B KOTOPOH OTPaXKarOTCs CHEIYIOIIHE AHKETHBIE |
buorpaduueckre nanHabie pabOTHHKA:

- obmue ceenenus (@.M.0. paboTHMKa, garta pOXKIEHHS, MECTO POXKICHHS, T'PAXKIAHCTBO,
obpasosanue, mpodeccusi, cTax paboTel, COCTOSHAE B Opake, MACIOPTHBIE JaHHEIE);

- CBEJIEHHsI O BOMHCKOM YUeTe;

- JaHHEIE O NIpHeMe Ha paboTy;

B naneHe#meM B IMYHYIO KApPTOYKY BHOCSTCS:

- CBEZIEHMS O MIEpPEeBOax Ha Ipyryio paboTy;

- cBenleHus 00 aTTecTallvH;

- CBEJICHHMS O ITOBBINIEHUH KBATH(DUKAIIIH,;

- CBEJIeHMs 0 TPo(ecCHOHANBHON TePenoAroTOBKe;

- CBEJIEHUsI 0 Harpaaax (MOONIPEeHusIX ), TOUYETHBIX 3BAHUIX;

- cBeZieHHs 00 OTIyCKax;

- CBE/ICHHMS O COLAAIBLHBIX rapaHTHIX;

- CBEJEHHSI O MECTe XKHTEeJIECTBA H KOHTAKTHEIX TBJIG@OHEX.

2.3.3. Ilpu 3aKIFOYEHHHU TPYJOBOTO JOTOBOPA U B XOZI€ TPYAOBOM JIEITEIFHOCTH /11 0OecieueHus
rapaHTHii W KOMIleHcaluii pabOTHHKY, YCTaHOBJIEHHBIX JCHCTBYIOIIMM 3aKOHOJATEIBCTBOM,
MOJKET BO3HUKHYTE HEOOXOIMMOCTh B IIPEJOCTABICHUH PAGOTHUKOM JOKYMEHTOB!

- 0 BO3pacTe JeTEH;

- 0 OepeMEeHHOCTH JKEHIIUHEI;

- 00 HHBAIHTHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaB€ CEeMBH;

- 0 He0OXOMMOCTH yX0/1a 3a OOILHBIM WICHOM CEMBH;

- IPOYHeE.

2.3.4. Ilocne Toro, xak OyaeT NpUHATO PEIEHHE O IIpueMe Ha paboTy, a TakyKe BIIOCIEJICTBHH B
nporecce TPYAOBOM JEATENBHOCTH, K JOKYMEHTaM, COJEpXKallldM IIepCOHAIbHbIE JaHHBIE
paboTHHuKa, OyIyT OTHOCHUTBCS:

- TPYZIOBO¥ JI0rOBOD;

- JOTIOJTHHUTENBHBIE COIIAIIEHUS K TPYI0BOMY JOI0OBODY;

- IpHKa3 o nmpuemMe Ha paboTy;

- IIPUKA3b! O [MOOMIPEHUSIX U B3BICKAHHUIX;

- MEIUIAHCKHE TOKYMEHTEL,



- IPUKa3bl 00 H3MEHEHHH YCIIOBHH TPYIOBOTO JIOTOBOPA;

- Kaprouka yHuuIEpoBaHHOW (Gopmbl T-2, yTBepieHHAs NOCTaHOBIEHHEM | OCKOMCTATA
Poccuu ot 05.01.2004 Nel;

- Ipyr'He JOKYMEHTEL.

2.3.5. JlokymenThI, comepyaliue CBEEHHS, HEOGXOMMMBIE U IIPeIOCTABIEHHS paboTHHKY
rapaHTUii ¥ KOMIIEHCAIWH, YCTaHOBIEHHBIX AEHCTBYIOIUM 3aKOHOATEIBCTBOM:

- JOKYMEHTEI O COCTABE CEMBH;

- IOKYMEHTEI 0 OepeMEHHOCTH PabOTHHUIIEI,

- JOKYMEHTBI O BO3pacTe MaJloJIETHHX IETEMH;

- TOKYMEHTBI O MecTe 00ydeHHS JeTeH.

23.5.1. ]JloKymeHTBI, cojepallie MNEPCOHANbHbIE NAHHbIE pPaGOTHAKOB (KOMILIEKCHI
AOKYMEHTOB, COIPOBOKAAIOIIHE MPOLECC OGOPMIEHHS TPYIOBBIX OTHOIICHHH MPH NPHEME Ha
paboty, TepeBosie, YBONBHEHHH; KOMILIEKC MATEPHATOB 10 AHKETHPOBAHHIO, TECTHPOBAHHIO;
TIIPOBEJICHUIO COOECE0BaHMH ¢ KaHIU/IaTOM Ha JOIDKHOCTh; IOTMHHAKA U KOIIHH MPHKA30B 10
JIAYHOMY COCTaBY; JMYHBIC J€Na M TPYIOBHIE KHIDKKH PabOTHUKOB; Jiena, COJepiKaliue
OCHOBAaHHUS K IpHKasy II0 JIMYHOMY COCTaBy; Jeja, COIEpIKallie MaTephasbl aTTecTalldy
pabOTHUKOB; CIyXKeOHBIX pPaCCie0BaHHUM; CIPABOYHO-HH(DOPMAIIMOHHBIM 6GAHK IAHHBIX II0
MepCOHATY (KapTOTEKH, JKypHATBI); TMO/UIMHHAKH M KONHMM OTYETHBIX, AHATUTHYECKHX H
CIPaBOYHBIX MaTEPHAIIOB, MEPEIABAEMBIX PYKOBOACTBY I1IKOIIBI, pyKOBOAMTENSAM CTPYKTYPHBIX
HO/Ipa3/ieliCHAH; KOIIMK OTYETOB, HAUPABIIEMbIX B TOCYIAPCTBEHHBIE OPraHbl CTATHCTUKH,
HaJIOTOBBIE HHCIIEKIIUH, BBINIECTOSIINAE OPraHbl YIIPAaBIeHUS U IPYTUAe YIPEKICHHUS).

2.3.5.2. Jloxymentanus mno Illkome paGoThl CTPYKTYpPHBIX IOApAa3feieHuil (IOTOKEHHS O
CTPYKTYPHBIX  IIOJpa3[elicHUsX, JOJDKHOCTHBIE HMHCTPYKIHMM  pabOTHHKOB, IPUKA3EL
pacmopsiKeHus, ykasauus pykosoacTsa I1Ikosr); JOKyMEHTHI IO IIAHUPOBAHUIO, YUETY, AHATU3Y
U OTYETHOCTH B 9acTH paboTrl ¢ mepcoHanoM I1Ikos.

2.4. TokyMeHTBI, COfiepKalllie CBE/ICHHSI, HeOOXOIMMBIE JIJIsl peau3al[iid KOHCTUTYIIHOHHOTO
npaBa Ha Moly4eHre 061ero o6pasoBaHus, B TOM THCIE 3aKIIOUEHHS IOTOBOPA ¢ POIUATEIMH
(3aKOHHBIMH TIPEICTABUTEIISIMH):

- IOKYMEHTBI, YJIOCTOBEPSIFOIIKH IMYHOCTE 00ydaronerocs (CBUAETENBCTBO O POIKICHHH HIIH
1acropr);

-IOKYMEHT O NOJIy9eHHuH 00pa3oBanys, He0OXOIUMOTO /ISl OCTYILICHHUSI B COOTBETCTBYIOMIAH
KJIacc (JIM9HOE JIeN10);

-MEIMIIUHCKAsL KapTa;

- ClipaBKa O MECTE IpPOXKHUBaHHA.

2.5. JloKyMeHTbI, CoZiepiKalliie CBEICHHS, HEOOXOUMBIE ISl IPEI0CTABIECHNS 00yIaromeMycs
TapaHTH#l B KOMIIEHCAIIUH, YCTaHOB/ICHHEIX JEHCTBYIOMIUM 3aKOHO1aTEIECTBOM:

- IOKYMEHTHI O COCTaBE CEMBH;

-OKYMEHTBI O COCTOSHHMH 3JI0pOBhs (CBEICHUS 00 WHBAIMIHOCTH, O HAIHMYHH XPOHUYECKUX
3aboneBaHui | T.I1.);

-IOKYMEHTBI, IIOATBEPKIAIOMIME MPAaBO HA JONOJHHUTEIbHBIE TapaHTHH W KOMIIEHCAIIMH 10
ONpECNEHHbIM OCHOBAHHAM, INPEAYCMOTPEHHBIM 3aKOHOMATEIECTBOM (POIUTEIIM-HHBAIIH/IBI,
HEIMOJIHas CeMbs, peOEHOK-CUPOTa U T.I1.)

III. C6op, 06paboTKa ¥ 3alIHTa MEPCOHATBHEIX TaHHLIX PAOOTHHAKA

3.1. Ilopsnok noxyueHus MepCOHANBHEIX JAHHBIX.

3.1.1. Bee nepconanbusre qanHble pabotuuka [[Ikomnsl ciaemyer monydars y Hero camoro. Ecinu
MEePCOHAIbHBIE NaHHBIE PabOTHHKA, BO3MOJKHO, MONYYHTh TOJIBKO Yy TPEThEW CTOPOHBI, TO
pabOTHHK mOWKeH OBITH yBeZOMIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh MOJYYEHO
MMCbMEHHOE coracue. JlomkHocTHOE nuno paboromaTenst MODKHO COOOIMUTH pPAbOTHHKY
ITxomsr

0 [EeJIAX, IPEANOoIaraéMblX HCTOUHUKAX U crIocobax momydeHHs NepcoOHalbHbIX JaHHbIX, a TAKKe
0 XapakrTepe IOIeKaluX IIOMYYeHUIO IEPCOHABHBIX [aHHBIX M IIOCIIEJICTBHSAX OTKa3a
paboTHHKa JaTh MMCbMEHHOE COTJIacHe Ha UX MOIydICeHHE.




3.1.2. Pa6oromaten» He HMMeeT mpaBa MOy4aTh W 0OpabaThIBaTh NEPCOHANBHBIE JaHHBIC
paborauka IIIKkosl 0 €ro pacoBoi, HaHOHATBHON IPUHAIVIEIHOCTH, TIOJMTHYECKHX B3TIIIAX,
PEeNUIrHO3HBIX WM (PUIOCOBCKUX YOSKIEHUSK, COCTOSHUH 30pPOBbS, MHTMMHONW XH3HA. B
CIIyqasiX, HEMOCPEICTBEHHO CBA3aHHEBIX C BOIIPOCAMHU TPYAOBBIX OTHOIIEHHM, B COOTBETCTBHH CO
ct. 24 Koucrutymun Pocenitckoit ®enepanun pabotomatens BIIpape HOMyJaTh H 06paGaThBATh
JaHHBIE O YaCTHOM JXMU3HU pabOTHUKA TOIBKO C €r0 MUCEMEHHOTO COTJIACH.

O6paboTka yKasaHHBIX IEPCOHAIBHBIX JaHHBIX PaGOTHUKOB pabOTOHAaTEeNeM BO3MOIKHA
TOJBKO C WX cornacks J1ubo 6e3 uX cormacus B CIEAYIOMUX CIIydasX:
- IEPCOHAJILHBIE JJAHHEIE ABIISIOTCS 00IMEeI0CTYIIHEIMH,
- NEpCOHANIbHBIE JAHHBIE OTHOCATCS K COCTOSHUIO 370pOBbs pabOoTHHKa W HX o0paborka
HeoOXOMMMa JITIsl 3ALIUTHL €T0 JKU3HH, 3[0POBbS WM HHBIX JKM3HEHHO BAXHBIX HHTEPECOB THO0
JKH3HH, 3I0POBhS MITH HHBIX )KH3HEHHO BAYKHBIX HHTEPECOB APYTHX JIAII U NIOJIYICHUE COTIIACHS
pabOTHHKA HEBO3MOIKHO;
- 10 TpeOOBaHHIO IONHOMOYHBIX IOCYIapPCTBEHHBIX OPraHOB B CIIydasx, MPeILyCMOTPEHHBIX
(enepaabHbIM 3aKOHOM.
3.1.3. PaGotonarens BmpaBe 0OpabaThIBaTh MEPCOHATBHbIE JAHHbIE PAGOTHUKOB TOJBKO € HX
HUCbMEHHOTO COTJIACHsI.
3.1.4. IIucemeHHOE cornacue pabOTHUKA HA 06paGOTKY CBOMX TMEPCOHATBHBIX JAHHBIX JJODKHO
BKJIIOYATh B ce0s:
- (amMmiuio, HMS, OTYECTBO, agpec CyOBEKTa NEPCOHANBHBIX TAaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSAIOIIEIO €ro JMYHOCTh, CBEJICHHS O JaTe BBIAaYd YKa3aHHOrO JOKYMEHTa
¥ BBIJABIIEM €r0 OpraHe;
- HauMEHOBaHWE ((aMMWIHIO, MMs, OTYECTBO) M QJPEC OIeparopa, MOJIyHaloIiero COrIacHe
CyOBbeKTa IepCOHATBHBIX TaHHBIX;
- 1iesib 00pabOTKM MEPCOHAIBHBIX TaHHBIX;
- MEpeYeHb IEPCOHANBHBIX [aHHBIX, HAa 00paboOTKy KOTOPBIX MdaeTcs corjiacue cyObexrta
[IEPCOHATBHBIX [TaHHBIX;
- IIEPEYCHB JICHCTBUH ¢ MEPCOHAIBHBIMY JIaHHBIMH, Ha COBEPIICHUE KOTOPBIX JA€TCs COIIACHE,
ofImee onucaHue UCIOb3yeMbIX ONIEPaTOPOM CIIOCO00B 06pabOTKH MIEPCOHATBHBIX JIAHHBIX;
- CPOK, B T€YEHHE KOTOPOTI'O JIEHCTBYET COTIacHe, a Taloke MOPSI0K ero OT35Ba.
3.1.5. Cornacue paboTHuKa He TpeGyeTcs B CAEAYIOMMX CIydasx:
1) 0bpaboTka MepcoHAIBHBIX AaHHBIX OCYLIECTBISETCS HA OCHOBaHMM TpynoBoro kozjekca P®
HIM HWHOTO (elepalbHOTO 3aKOHA, YCTAHABJIHWBAIOMIETO €€ Iieflb, YCIOBHS IOIYYeHUs
HEPCOHANBHBIX MAHHBIX M KpPYr CyOBEKTOB, MEPCOHAIBHBIE [aHHBIE KOTOPBIX IIOJIEXKAT
00paboTke, a TaKKe OIpPeeNsIiOIIero NOJIHOMOYMs paboToNaTeNs;
2) ofpaboTka NepCOHAIBHBIX JAHHBIX OCYIIECTBJSETCS B IEISIX HCIOIHEHHS TPYAOBOIO
JIOTOBOpA;
3) 06paboTka NepcOHAILHBIX JAHHBIX OCYIIECTRIISETCS s CTATUCTUYECKUX MM MHBIX HAyTHBIX
LeJIeH MPHU yCIIOBUH 0043aTeIbHOTO 00€3THYUBAHMS IEPCOHAIBHBIX JaHHBIX;
4) obpaboTka IepCOHANBHBIX AAHHBIX HEOOXOMMMA IS 3AIMUTHI JKH3HHU, 3J0POBbs HIH MHBIX
KH3HEHHO BXXHBIX MHTEPECOB pabOTHHUKA, €CITH TOIYYEHHE €ro COTIacksi HEBO3MOIKHO.
3.2. Ilopsinox 06paboTky, mepenavu U XpaHeHus TEPCOHATBHBIX JIAHHBIX.
3.2.1. Paboruuxk Illkomsr mpepocrasiser cexperapio [IIkomsl 1ocToOBEpHBIE CBENEHMUS O cebe.
Cexperaps IlIkoib!l IpoOBEpsSET NOCTOBEPHOCTh CBE/ICHWIA, CBEpsis HaHHBIE, MIPEIOCTABICHHbIE
PabOTHUKOM, C UMEIOIIAMHUCS Y PA0OTHUKA JOKYMEHTAMHE.
3.2.2. B cootBercTBHHE cO CcT. 86, 1. 14 TK PO B nensix obecriedenus mpas 1 cBOOO]I YENOBEKaA U
rpaknanuHa gupektop Illkonel (PabGotomarenms) W ero mnpejacraBuTenud npu obOpabotke
NEPCOHANBHEIX JaHHBIX Pa00THHKA JO/DKHEI COOII0IATE ClIeayrompe ob1mue TpeboBaHus:
3.2.2.1. O6paboTKka mepCOHANBHEIX JAHHBIX MOXKET OCYIIECTBIATHCS HCKIIFOUATEIBHO B IEISX
obecneuenust COONIOAECHHUS 3aKOHOB W WHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, COJEHCTBHS
paboTHHKAM B TPYIOYCTPONCTBE, OOYUYEHHH ¥ MPOIBMIKEHHH TI0 CIIyXkKOe, 00eCIeYeHns] THIHON




Oe3omacHOCTH pabOTHUKOB, KOHTPONS KONMYECTBA M KAdyecTBa BBINONHSEMOH pabOTHI H
obecrieYeH s COXPAHHOCTH HMYIIECTRA.

3.2.2.2. Ilpu ompenieneHnHu 00beMa W COIEPIKAHMS, 00pabaTEIBAEMBIX MEPCOHAIBHBIX JAHHBIX
Pabotonarens nomken pykoponcrBoBarhest Koncrutymmeit Poccuiickoi ®enepanun, Tpynossm
konekcoM Poccuiickont @enepanus 1 HHBIMH (enepanbHEIME 3aKOHAMH.

3.2.2.3. llpu NpHHATHH DEIICHUH, 3aTPAarWBAIOIMX WHTEpechl paboTHUKa, PaboTomatens He
HMEET IIPaBa OCHOBHIBATHCS HA IIEPCOHAIIBHEIX JAHHEIX Pa00THHKA, OIYYEHHBIX HCKIIIOYHTEIEHO
B pE3yIbTaTe WX aBTOMATH3HPOBAHHOH 0OpabOTKH WITH SNEKTPOHHOTO TOTYICHHS.

3.2.2.4. 3ammTa MepCcOHANBHBIX JaHHBIX PaOOTHHKA OT HETPABOMEPHOTO MX MCIOIB30BAHMS HITH
yTpaTtel obecrneunBaercs PaboroparenieM 3a c4eT €ro CpejiCTB B IMOPSANKE, YCTAHOBICHHOM
benepabHbIM 3aKOHOM.

3.2.2.5. PaboTHMKM W WX NpENCTABATENH IOJDKHBI OBITH O3HAKOMJIEHBI IO PACIHCKY C
nokymenrtamu [1Ikonsl, ycTaHaBIHBAIOIMMY TOPAIOK 00pab0TKU MEPCOHANBHBIX JAHHBIX
PpabOTHUKOB, a TakKe 00 UX IpaBax W 00A3aHHOCTAX B 3TOH 0OJIACTH.

3.2.2.6. Bo Bcex cirydasx oTka3 pabOTHHKA OT CBOHMX IPaB HAa COXPaHEHME U 3AIIUTY TAMHE
HEJIEHCTBUTEIEH.

IV. Coop, o6paboTka 1 3amuTA NEPCOHAIBHBIX JAHHBIX 00y4alomerocs

4.1. Ilopsnok nomy4eHus mepCcoOHaIbHbIX JaHHBIX.

4.1.1. Bece mepcoHalbHBIC JaHHBIE HECOBEPIIEHHOJETHErO OOYYAIOMErocs M0 TIONYYEHHS UM
OCHOBHOr0 00mero o0pa3oBaHUs MOXKHO IOJNy4YaTh TOIBKO y €ro pomureneil (3aKOHHBIX
npezcrasureneii). Eciau nepconaneHble JaHHBIE 00y4aromerocss BO3MOXKHO IMOIYIHTE TOJBKO ¥
TPETbEH CTOPOHBI, TO POAMTENW (3aKOHHBIC HPEJCTABUTEM) OOYYarOMmerocs MOJDKHBEI ObITh
yBeIOMIIEHEI 00 3ToM 3apasee. OT HEX JOJDKHO OBITH IOJIYYEHO MHUCEMEHHOE COTJIAIlEHHE Ha
MOJIyYCHHUE NEPCOHANBHBIX JAaHHBIX OT TPETBEH CTOPOHKL. PoauTey (3aKoHHBIE IPE/ICTABUTENN)
oOy4aromerocst TODKHEI OBITh NPOMH(GOPMHPOBAHBI O IENSAX, MPEIIOIaraeMbIX HCTOUHHKAX H
crocobax IOIy4eHHs TEePCOHANBHBIX JaHHBIX, @ TAKXKE O XapakTepe IOUIEKAIIHX II0TyIEHHIO
MEePCOHATIBHBIX JaHHBIX M TIOCIIE/ICTBUIX OTKA3a JaTh MHCEMEHHOE COTJIacHe Ha MX MOJIy4eHHE.
4.1.2. Bce mepcoHanbHbIe JaHHbIE HECOBEPIIEHHONIETHEr0 00YYArOIIErocs moce MoydeHus uM
OCHOBHOIr0 001Iero oO6pa3oBaHHs WM COBEPLICHHOJETHETO OOYJAIOINErocs MOXKHO IIOJy4aTh
TOJIBKO y HEr0 camoro. Eciiu nepcoHanbHble JaHHbBIE TAKOT0 00Y4aionierocsi BO3MOXKHO IOIYIUTh
TOJBKO ¥ TPETHEN CTOPOHBLI, OH T0JKEH OBITh yBemoMiieH 00 3ToM 3apanee. OT HEro JI0JHKHO ObITH
MOJY4YEeHO MHCEMEHHOE COIVIaCUe HA NOJIYYEHHE EPCOHATBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
Taxoii oOyuarommuiicst momwKeH ObITh TPOUH(YOPMHUPOBAH O LENSX, IPEIOIaraeéMbIX HCTOYHHKAX
HAaHHBIX, a TAKIKE O XapaKTepe Mo IeKalmuX MOJYIeHHIO TIEPCOHAJIEHBIX JaHHBIX H ITOCIICICTBHAX
OTKa3a IaTh NACBMEHHOE COIJIaCHE Ha MX IOJIyUYEHHE.

4.1.3. B coorBercrBuu ¢ Koncturymueir P® Illkona BlpaBe OCyIIECTBIATH cOOp, mepenady,
YHHYTOXXEHUE, XPAHEHUE, MCII0JIb30BaHHe HH(GOPMALIMU O IOJUTHYECKHX, PETUTAO3HEIX, APYTHX
yOexneHuil 9acTHOW JKM3HH, a Takke HHPOpPMAIMH, HapyIIarolled TalHy IIepPenncKH,
Tene(OHHBIX NEPErOBOPOB, MOYTOBBIX, TeNerpaHbIX W HHBIX COOOIICHUH 06YJAIONIErocs ¢ ero
NUCBEMEHHOTO cormacus (cormacus poxuTenei (3aKOHHBIX TpeacTaBuTeNeH)
HECOBEPIICHHOJIETHEr0 00y4aromerocs 10 TOJy4eHHsI UM OCHOBHOro obmero obpaszoBanmus),
(dopma ompenensercs DemepanbHbM 3aK0HOM «O 3alIUTE MEPCOHAIBHBIX NAHHBIX» KK HA
OCHOBAaHUH CyAeOHOTO pelIeHus.

4.1.4. Corpynuuxu Illkomnel, UMeONME TOCTYI K NEPCOHAIBHBIM AaHHBIM O00YyJalonmxcs,
00s13aHbl IPUHHMATh HEOOXOIMMBIC OpPraHM3alHOHHBIE W TEXHUYECKHE MEphI IS 3allUThI
HEPCOHAIBHBIX JaHHBIX OT HEIPABOMEPHOI'0 MJIM CIIy4alHOrO [OCTYIa K HHUM, YHUYTOKEHUS,
MoauuIHpoBaHUs, OJOKMPOBAHMS, KOMUPOBAHHS, PACIPOCTPAHEHHS, 4 TaKXKE OT HHBIX
HENPaBOMEPHbLIX JEHCTBHH B OTHOMIEHHH JaHHOH HH(MOpMAIHH.

4.1.5. Omneparop OCyIIECTBIISET:

- OTpaHMYEHHE CETEBOr0 JOCTYTA /TS ONPEeICHHBIX TI0Th30BaTelNeH;

- OPraHU3aIHI0 KOHTPOJIS TEXHUIECKOTO COCTOSTHHS KOMITBIOTEPHON TEXHUKH M YPOBHEH 3aIUTEI
Y BOCCTAHOBIIECHHUs HH(MOPMAIIUH;




- NPOBEJCHUE DPEryJIIpHOro KONMPOBaHUS HH(GOpPMAUMX HAa HOCHUTENH, CO3[AHUE DPE3EPBHBIX
KOIHi 0c060 BaXkKHOR HH(POPMALINH;

- BEIeHHWE ayouTa AeWCTBHH TmoOJb3oBaTelNed M CBOEBpeMeHHOe oOHapy)keHue (akToB
HECaHKIHOHUPOBAHHOTO TOCTYTIA K HH(OPMAITHH.

4.1.6. Paborauku Illxomelr, mMerommye JOCTYN K TEPCOHATHHBIM IAHHBIM, IIPU II0JIb30BaHHHU
JOCTYIIOM B CETB I/IHTGPHGT o0s13aHbI MpHHHEMAaTh MaKCHMaJIbHBIE MEPBI II0 obecrieueHHIO
He3onacHoCTH:

- HUCIOJNIB30BaTh AHTHBHPYCHOE IporpaMMHOe obecredeHue (¢ peryisipHbIM OOHOBIECHHEM
BUPYCOB);

- He JIonycKarh padoTaTs Ha CBOEe aBTOMaTH3HpOBaHHOE pabodee MeCTO JIUI, He MMEIOIIHUX [IpaBa
JOCTYTA K IaHHBIM;

- HE OCTaBILITH He 3a0I0KMPOBAHHBIM CBOM KOMIIBIOTEP B Hepabouee BpeMs;

- CBOEGBPEMEHHO COODOIIAaTh JHIly, OTBETCTBEHHOMY 3a palOTy INKOIbHON JIOKAIBHOM CETH, O
ciydasx cbos B paboTe ceTH, napojabHOH UACHTH()UKAIUY U T.11.

V. llepega4a u XxpaHeHnue NepcoHATbHBIX JAHHBIX

5.1. Ilpu nepemade MepPCOHANLHBEIX NaHHBIX paboTHHKa PabGoronarens HOIDKEH COOMIONATH
criefyromue TpeboBaHus:

5.1.1. He coo6mars mnepcoHalbHBIE IaHHBIE paOOTHHKA TpeThel CTOpPOHE 0e3 NMHUCEMEHHOIO
cornmacus pabOTHMKa, 3@ MCKIIOYEHHEM CIy4aeB, KOrja »3TO HEoOXoAuMO B IEJsX
MPEIYIPEXICHUS YIPO3bI JKU3HU U 340pOBBI0 pabOTHUKA, a TakkKe B CIydasX, YCTaHOBJIEHHBIX
(henepaTbHBIM 32aKOHOM.

5.1.2. He cooOmars mnepcoHaibHbIE MaHHbIE PabOTHHKA B KOMMEpUYECKMX Iensax 0es3 ero
mECEMeHHOT0 cornacus. O6paboTka mepcoHANBHBIX JaHHBIX PAOOTHUKOB B IIEJISAX IIPOBIIKEHAS
TOBapoOB, paboT, yCIyTr Ha PhIHKE IIyTEM OCYLIECTBIEHHUS NPAMBIX KOHTAKTOB ¢ HOTEHIIHAIBHBIM
noTpebUTENEM C TOMOIIBIO CPEACTB CBSI3M JOMyCKAeTCs TOJIBKO C €ro IpeIBapHTEeIbHOTO
COIJIacHs.

5.1.3. [lpenynpeauts mwil, MOMYYUBINIUX HEPCOHANbBHBIE NaHHBIE PAOOTHHKA, O TOM, 4YTO 3TH
JIAHHBIE MOTYT OBITH UCIIOJIH30BAHKI JIIIH B IEJIAX, A1 KOTOPEIX OHU COOOIIEHE], H TPEOOBATE OT
9THX JMI[ TOATBEPIKIEHHMS TOTO, YTO OTO mpaBwio cobmoneHo. Jluma, mnoxydmBIme
NEepPCOHANBHBIE  JaHHBle  paboTHUKa, 00s3aHEl  COOMIONATE  pPEXMM  CEKPETHOCTH
(xoHbHUIEeHIHATEHOCTH). JlaHHOE TIOJI0)KEHIEe He paclipocTpaHseTcs Ha 0OMEH IepcoHaIbHBIMA
TaHHBIMHA PAaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (perepanbHbIME 3aKOHAMH.

5.1.4. OcymecTBiaTe TIepenady MEepPCOHATBHBIX NaHHBIX paboTHHKOB B mpenenax IlIkonsr B
COOTBETCTBHH C HACTOAIHM ITomoxxerHEM.

5.1.5. Paspemarp [g0CTYyml K MEpCOHAIBHBIM [aHHBIM pPAOOTHHKOB TOJIBLKO CIIEINHAIBHO
YIIOJTHOMOYCHHBIM JIHITAM, TIPH 3TOM YKa3aHHBIE JIMIA JOJIKHBI KIMETh IIPABO MOJIy4aTh TOJIBKO Te
epcoHaIbHBIE JaHHBIE pabOTHHKA, KOTOpPhIE HEOOXOIUMBI 7151 BRIITOTHEHHS KOHKPETHOM
byHkuu.

5.1.6. He 3anpamuBars HHPOPMALHIO O COCTOSHUU 30POBhS pab0THHKA, 38 HCKIFOUEHHEM TeX
CBEJICHHH, KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOYKHOCTH BBIIIOTHEHHS pabOTHHKOM TPYIOBOM
GyHKIUHA.

5.1.7. Ilepenasarh mepcoHaILHBIE JaHHBIE paOOTHHKA MIPEICTABUTENAM paOOTHUKOB B TTOPSIKE,
ycTaHoOBIEeHHOM TpymoBeiM Kkomekcom Poccuiickoit ®enmepanuyu, ¥ OrpaHWYMBaThL 3Ty
UHGOPMALMIO TOJIBKO TEMU ePCOHANBHBIMA JTAHHBIME PabOTHHKA, KOTOPhIE HEOOXOIMUMBI U1
BBIIIOJIHCHUS yKa3aHHBIMU IIPEACTABUTEIAMHY WX QYHKIIHH.

5.2. XpaHeHHE ¥ HCII0Ib30BaHHE MEPCOHANBHBIX TaHHBIX PAOOTHHKOB:

5.2.1. TlepconanbHble TaHHBIE paOOTHHKOB XpaHATCA Ha OyMaKHBIX HOCHTEJIAX, B IOMEIICHHUIX
[llkonsr B mxadax u ceidax. Jluunbie nena W Kaprodku -2 yBONEHHBIX pabOTHHKOB MO
HCTEUeHHS TEKYIIEro KaleHIapHOTo rojia XpaHaTcs B KaOMHeTe JUPEKTOPa, a 3aTEM IIepelatoTCst
B apxuB llIxombr.



5.2.2. TlepcoHanbHble JaHHbIE PAOOTHHKOB MOTYT OBITh MOIYYEHBI, IPOXOMHUTEH JATbHEHIITYIO
06paboTKy ¥ MepenaBarhes Ha XpaHEHHE Kak HA OYMaKHBIX HOCHTENAX, TaK M B OICKTPOHHOM
BHJIE — JIOKAJIbHON KOMITBIOTEPHOM CETH M KOMIIBIOTEPHBIX IIPOTPAMM.

5.2.3. IIpu nony4eHHH IEPCOHATBHBIX JAaHHBIX He 0T pab0THHKA (32 HCKIIFOUCHHEM CITy4acB, ECIIH
TIEpCOHANBHBIE [aHHbIe OBUTH MPENOCTABIEHB PabOTOAATENO HA OCHOBAHHH benepanbHOTro
3aKOHA WM eCI IIepCOHABHBIE IaHHbIE SBISIOTCS 00IEI0CTYTHEIMA) paboTOAATENb [0 HavYana
06pabOTKH TAKHMX MEPCOHANBHBIX AAHHBIX 00fA3aH MPENOCTABATH DPAOOTHHKY CIEIYIOMIYIO
uHpopMaImIo:

- gapMeHoBanue (haMuIms, ¥Ms, OTYECTBO) B aJIPEC ONIEpaTOPa WK €T0 IPEACTaBUTEIL,

- mens 00pabOTKH IepcOHAIbHBIX JIAHHEIX U €€ ITPABOBOE OCHOBAHHUE,

- TIpe/oiaraeMbie TOJB30BaTelH MEPCOHATBHBIX TAHHBIX;

- ycTaHOBIEHHBIEe HacTosmmM DeepalbHBIM 3aKOHOM MpaBa CyObeKTa NepCOHANbHBIX TaHHbIX.
5.2.4 KoHKpeTHBIC 0653aHHOCTH 110 BEACHHIO, XPAHEHHIO TMIHBIX /IE]l PAOOTHUKOB, 3aI0/HEHHIO,
XPaHEHWIO ¥ BbIIAUe TPYIOBBIX KHIKEK, MHBIX JOKYMEHTOB, OTPaXalOmMX IMEPCOHATBHBIC
JaHHble paGOTHUKOB, B TOM WYHCIE MO XPAHEHHWIO JIMYHBIX JIEN YBOJEHHBIX PabOTHHKOB,
BO3JIaratoTcs Ha CeKpeTapst IIKOJIBL.

5.2.5. B OTHOLIEHHH HEKOTOPHIX JOKYMEHTOB JEHCTBYIONAM 3aKOHOIaTEMbCTBOM PoccHiicKoM
dejeparu MOTYT GBITH YCTAHOBICHBI HHBIE TPEOOBAHUS XPAHEHUs, YEM IPeyCMOTPEHO
HacTosmuM [lonoxkenreM. B Takux cirydasx clelyeT pyKOBOJICTBOBATELCS [IpaBUIIaMH,
YCTAHOBJICHHBIMUA COOTBETCTBYIOIIMM HOPMATHBHBIM aKTOM.

5.2.6. IlepcoHainbHbIe TaHHEIE pAOOTHAKOB, XPAHSIIHMECS B DIIEKTPOHHOM BHJIE, MOITIEIKAT 3AIIHTE
HporpaMMHBIME cpefcTBamMu. K HEM OTHOCATCS pasrpaHMHCHUs NpaB JOCTYIa K JJICKTPOHHLIM
pecypcaM, — HapombHas ~— WIeHTA(GUKAUEs ~ TOJB30BaTENed  OJIEKTPOHHOH  CHCTEMBI
JOKyMeHTO000pOTa M  TapoiibHas WACHTHQHWKAIMs [OJb30BaTeNedl Mpu  BXOIAE B
uHbOpMALMOHHYIO cucTeMy. Ilom pasrpaHMYeHHEM TIIpaB JOCTyNa IOAPasyMeBacTCs
OpraHm3anys JOCTyNa paGOTHUKOB IIKOJBL TONBKO K TOMY CETMEHTY MH(OpMALWH, KOTOPBIH
HEoOXOMMM JUIsl BHIIOJIHEHUS CBOMX CIyxkeOHBIX obs3anHOCcTel. Kakmomy paGOTHHKY HIKOJIBL,
UMEIOmEMY JOCTYIl K OJEeKTPOHHOHM 0ase MNEepCOHANBHBIX JaHHBIX, Ha3HAYacTCid Cro
HHJMBM/IyalbHbIA JIOTHH Ui BXOZA B CHCTEMY M YHHKAJIbHBIA Mapollb, M3BECTHBIA TOJIBKO
camMoMy T0Jib30BaTeNmo. PaboTHUKAM 3anpeInaeTcs pasriamark YHAKalbHbIe apo/d [l BXoAa
B CHCTEMY.

5.3. XpaHeHue | HCIOJIb30BaHue IEPCOHANBHBIX JAHHBIX 00y4aomuXxcst

5.3.1. ITlepconanpHble AaHHBIE 00y4aroImerocs OTPaKarOTCA B €ro JIMYHOM Jeje, KOTOpoe
3QMONHACSTCS OC/IE U3IaHuUs pUKasa o ero 3auucienun B IlIkony. JIumbie nena oOydaiommxcs
B andaBuTHOM OpsiKe GOPMHUPYFOTCS B MAKAX KJIACCOB, KOTOPBIE XPaHATCS B CIICIHAIBHO
o0opymoBaHHBIX HIKadax.

5.4. Tlpu uepermade TEpCOHANBHBIX JaHHBIX oOywatomerocs Illkoma JomkHa coOmONaTh
cleyromue TpeOoBaHus:

5.4.1. He coobuaTs mepcoHaTbHBIE JaHHBE 00ydaromerocs B KOMMEPUYECKHX Lesx 0e3 ero
MHCHMEHHOIO COrJIacus.

5.4.2. [lpeaynpenuTs UL, MOIYYAIOMIHX NEePCOHATIBHEIC TaHHBIC obyuatormerocs, 0 TOM, 9YTO 9TH
JAHHBIE MOTYT OBITH HCIIO/Ib30BAHEI JIHIIb B IENSX, JI KOTOPBIX OHH COOOIICHBI.

5.4.3. OcyIecTBISTh Mepeaady INepcOHAIbHBIX JAaHHBIX B npeaenax [IKosbl B COOTBETCTBHH C
nacrosmumM [lonoxenuem.

VI. JloeTyn K epPCOHANLHBIM JaHHBIM PA0OTHHKOB H 00y4Ja0muXxcs

6.1. JIoCTYII K TIepPCOHANBHEIM JaHHBIM O0YYarOLIMXCS M BOCHUTAHHAKOB JOMIKOILHON TPYTIbI
Ge3 moMydeHHs CHENHAILHOTO Pa3perieHus MMEOT JUPEKTOP 00pasoBaTelbHOIO yIPExKICHH,
COTpYIHHKH Oyxrantepud W pabOTHHK, OTBETCTBEHHBIH 32 00pabOTKY MEPCOHATBHBIX J@HHBIX
(cexpeTtapn).

6.2. Paboruuk I1Ixomer umeeT npaso:

6.2.1. TTonygaTh JOCTYIT K CBOMM NEPCOHAILHBIM JaHHBIM H O3HAKOMICHHE C HUMH, BKILIOHYAA
1npaBo Ha 6e3B03Me3/IHOE MOy YeHIE KoK JTH000MH 3aIiCH, cojeprkamel IepcoHalbHEBIC TaHHBIS




paboTHHKA.

6.2.2. Tpebopare ot PaGoTomarens yTOUHEHHs, MCKIIOYCHHs MM HMCTIPABICHHUSA HEMOJHBIX,
HEBEPHBIX, YyCTAPEBINNX, HEJIOCTOBEPHBIX, HE3AKOHHO IIOJIYYCHHBIX WA HE SBIAIOMIHX
HeoOXxoMMEME s PaboTonarens nepcoHanbHbIX TAHHBIX.

6.2.3. Ilomyuars ot PaboTonarens

- CBEJIEHHS O JMIAX, KOTOPhIe MMEIOT HOCTYI K MEPCOHATBbHBIM JIAHHBIM HIIH KOTOPHIM MOXKET
OBITE MpeIOCTaBIeH TaKOH JIOCTYII,

- IepedeHn 06pabaThBaEMBIX IIEPCOHANBHBIX JaHHBIX U HCTOYHHK HX TIOJTydE€HUA,

- CpoKH 00pabOTKH MIEPCOHANBHBIX JAHHBIX, B TOM HHCIIE CPOKH HX XPaHCHNUS,

- CBEJEHHS O TOM, KaKHe FOPUIMYECKHE IOCIEICTBUsA s CyObekTa IEpCOHANbHBIX TAaHHBIX
MOJKET TOBJIEYb 3a c060# 00paboTKa ero nepcoHaIbHBIX JaHHBIX.

6.2.4. TpeGosarh u3BemeHuss PabortomareneM BcexX IWI, KOTOPbIM paHee ObUTH COOOLIEHEI
HEBEPHBIE M HETIOJIHBIE IePCOHATbHBIE IaHHbIE, 000 BCEX MPOU3BEICHHbIX B HUX HCKITFOICHHAX,
HCIIPABICHUIX UITH JIOTIONTHEHUSIX.

O6GxanoBarh B YIIOINHOMOYEHHBIH OpraH MO 3alldTe IpaB CyOBEKTOB NEPCOHATLHBIX
JAHHBIX WA B CYIeOHOM TIOpSIKe HEIPABOMEPHBIE JEHCTBUs WM Oe3ledcTBHA Paboronaress
npu 06paboTKe | 3aIUTe €ro MEPCOHABHBIX JaHHBIX.

6.3. KommpoBarh W [eNaTh BBIIECKH IEPCOHANBHBIX JAHHBIX PAOOTHHKA paspemacTes
HCKITIOYATENBHO B CITy)KeOHBIX TeNIIX ¢ MIChMEHHOT0 paspemenws Jlupexropa LIKkosbL.

6.4. Tlepemaua madopManuy Tperbed CTOPOHE BO3MOXKHA TOJBLKO IPH MUCHMEHHOM COIVIACHH
pabOTHHKOB.

6.5. JIoCTYIl K TEpCOHANBHBIM JAHHBIM OOY9alomHXCs W HX pojuTenci 0e3 momydeHus
CIIELIHANBEHOTO pa3pelneHus UMEOT:

- TUPEKTOP IIKOJIBI;

- 3aMECTHTEIh PYKOBOJUTENSI 00pa3oBaTebHOIO YIPEKICHHS,

- COIMANBHBIN MeNaror;

- OTBETCTBEHHBIH 3a [IUTAHHE,;

- KJIACCHBIE PYKOBOIMTENH (TOIBKO K IIEPCOHABHBIM JAHHBIM 00y JaroIIUXCs 1 poxuTeiei CBoero
Kiacca);

- OTBETCTBEHHBIH 32 0OPabOTKY MepPCOHANBHBIX JaHHbIX (CEKpEeTaph).

6.6. Tlo TMCEMEHHOMY 3ampocy, Ha OCHOBAHMHU Npukasza aupekropa IIIkombl, K NEpCOHATBHBIM
NaHHBIM pabOTHHKOB M O0O0ydJaromuxcs MOTyT OBITB JONYINCHBI JiMIAa B Ipejeiax cBoel
KOMIIETEHIIHH.

6.7. K 4mciy MaccoBbIX MMOTpeGHTeNell NepPCOHATBHBIX JAHHBIX BHE IIKOJBL MOXKHO OTHECTH
rocyJapCTBEHHBIE B HETOCYAapCTBEHHbIE QYHKIHOHATIBHbIE CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHHTEILHBIE OPTaHEL;

- OpraHbl CTATHCTHKH;

- CTpaxoBbIe ar€HTCTBA;

- BOGHKOMATEI;

- OpraHbl COLUAIBHOTO CTPAXOBaHMUS,

- IEHCUOHHBIE (QOHIBL,

- oJipa3/IeNIeHUs] MyHUITUIIAIbHBIX OPIaHOB YIIPABICHHA.

6.8. Jlpyrue opranu3aium.

CBezieHns 0 paboOTAIONIEM COTPYIHHIKE UITH YK€ YBOJICHHOM, 00yJaromeMces yHeHHKE HiTH
3aKOHUYMBIIEM 0OyUeHHE MOTYT OBITH IIPEIOCTABIIEHEI APYTOf OPraHu3aiy TOJIBKO C
NHMCEMEHHOTIO 3armpoca Ha O/laHKe OpraHU3aliy ¢ IPHITOKEHAEM KOMIMH 3as1BICHHA paboTHHKA,
06y4aromerocs UM 3aKOH4YUBINero obydenue. OTBEThl HA MUCHMEHHBIE 3aMPOCHL IPYTHX
OpraHM3allki ¥ YUpeXICHHUH B Ipeeax UX KOMICTEHIIMH U IPEA0CTaBICHHbIX MOJTHOMOYHH
JAIOTCS B THCHMEHHO# (hopMe Ha 671aHKe IIKOJIBI ¥ B TOM 00beMe, KOTOPEIH MO3BOJIET HE
pasTialaTh W3NAILIHIEA 00BEM NEPCOHATBHBIX CBEICHIH O paboTHUKAaX ¥ 00y4arOmIXCs.

6.9. POACTBCHHUKH B YIEHEI CeMeH.




IlepcoHanbHbIe TaHHBIE MOTYT OBITh MPEOCTABJICHBI POJCTBEHHHKAM WM WICHAM €ro
CeMBH TOJBKO C TIMCEMEHHOTO Pa3peleHus caMoro paboTHUKA.
VIIL. Oo6s3aHHOCTH paGoTHHKA, poauTeei (3aKOHHBIX npencTaBuTeiei)
HeCcOBepIIeHHOIeTHHX 00ydaomuxes 1 paboroaares
7.1. B nemsx ofecreuernnst JOCTOBEPHOCTH TIEPCOHAIBHBIX IAHHBIX PAOOTHHK 00A3aH:
7.1.1. Ilpu npueme Ha paboTty npemocTaButs LIIKoe MONMHBIC JOCTOBEPHbIE JAHHBIC O cebe.
7.1.2. B ciy4ae u3MeHeHUs CBeIECHHH, COCTAB/ISIOIINX I€PCOHATBHBIC AHHbIC, CBOCBPEMEHHO B
CpOK, HE TIpEeBBINAOIHMK 5 paboumx JHEH, MPEAOCTaBUTh JAHHYIO uHGOPMALHIO CEKPETAPIO
[TKomBL.
7.2. Jlns obeciedeHns JOCTOBEPHOCTH IEPCOHATBHBIX JAAHHBIX OOydYarommecs, POIATENH
(3aKOHHBIE NPEICTABUTEIN) HECOBEPIICHHONETHHX 00yJaroIIUXCsl 10 NOTY4EHH IMU OCHOBHOTO
ob1mero obpazoBaHus 00s3aHbL:
7.2.1. IIpenocTarnats IlIkomne TouHbie cBeieHus O cebe (CBOUX HECOBEPIIECHHOIETHAX TETSIX).
722. B cioydae W3MEHEHHsS CBEICHHWM, COCTABIMIOMUX  TNEPCOHANBHBIE — JaHHBIC
COBEpIIEHHOJIETHEr0 00yJalomerocs, OH 00sf3aH B TEUEHHE MeCsla COOOIIATH 06 3TOM
cexperapio [IIKkomblL.
7.2.3. B cimyuae u3MeHEHHs CBEICHMH, COCTABIAIOMUX TEPCOHATLHbIE NAHHBIC oOyugaromierocs,
poaUTeNnH (3aKOHHBIE MPEZICTABHTEIIH) HECOBEPIIEHHONETHEr0 00y alOMErocs 10 MOy CHIT UM
OCHOBHOTO 06mero o6pasoBanus o0s3aHbl B TeUYSHHE MecCAa COOOmMUTE 00 9TOM KIacCHOMY
PYKOBOJIUTEILIO.
7.3. Tlpemoctamenwe pabOTHHKY WIM OOydaroliemyCs TIapaHTHH H KOMTIEHCALIUH,
IPETyCMOTPEHHBIX ~ JACHCTBYIOIIMM  3aKOHONATENBCTBOM, OCYIMECTBIIETCSs C  MOMCHTA
TPEOCTABJICHHS! COOTBETCTBYIOIMX CBE/ICHHH, €ClIM HHOE HE NPEIyCMOTPEHO JeUCTBYIOLIUM
3aKOHOMATEIBLCTBOM.
7.4. lllkona obs3ana:
7.4.1. OCyIecTBISTE 3aIUTY IEPCOHATBHBIX TaHHBIX paOOTHUKOB, 00YHarOIIHXCA 1 poauTenei
(3aKOHHBIX NPECTABUTENEH) HECOBEPIIEHHOIETHETO 00yJar0Imerocs.
7.4.2. ObecrieynTh XpaHeHHe TIEPBHYHON YHETHOM JTOKYMEHTALMHU 110 YUETy TPYJa U ero OIIIaThL,
K KOTOpPOH B HYaCTHOCTH, OTHOCSTCH IHOKYMEHTBI IO y4YeTy KaJapoB, NOKYMEHTBI IO YUETYy
MCTIONIB30BaHMs pabodero BpeMeHH B pacueToB ¢ pabOTHUKAMH 10 OIIaTe TPyna u Jp.
7.4.3. Tlo mMcEMEHHOMY 3asBIEHHI0 pabOTHAKA HE I03/[HEE TPEX PabOuHX [JHEH CO JHSA I0/aTH
5TOrO 3asBIEHHs BHIIATH KOIMH JOKYMEHTOB, CB3aHHEIX C €ro paboTo# (KOIHMH NpHKasa O
npHeMe Ha paboTy, IPEKa30B O IIepeBoIaX, IPAKa3a 00 YBOJIBHEHIH C PAOOTHI; KOIHIO U BBITHCKH
M3 TPYIOBOW KHHIKKH, O mepuone paborer u ap.). Konum ZOKYMEHTOB, CBA3AHHEIX C paboToii,
JOJDKHBL GBITH 3aBEPEHBI HALIEKAIMM 06pa3soM H IPEIOCTaBIATECS PAOOTHHKY Oe3BO3ME3THO.
VIII TlpaBa cy0beKTOB NepPCOHAILHBIX JAHHbIX 110 00ecHe eHHI0 3AMMTHI MePCOHATLHBIX
JAHHBIX
8.1. B nemnsx obecriedeHns 3auThl IepCOHABHBIX JaHHBIX, XPAHAIIMXCH B I1Ixone, pabOTHHUKH,
06yuaronuecs, poIUTENH (3aKOHHbIE TPEICTABATENN) HMEIOT IIPABO Ha:
8.1.1. Tonuyio nHGOPMALHIO 06 UX NEPCOHATBHBIX JAHHBIX K 0OpabOTKe dTHX TAHHBIX.
8.1.2. CBobomHbIH GecIIaTHBIA HOCTYII K CBOMM NEPCOHATBHBIM JaHHBIM, BKIIFOYas ITPaBO Ha
NoJydeHMe KONMH JEOGOM 3ammcH, COZepXKallell IepCcOHATbHBIE JaHHbIC PabOTHHMKA, 3a
HCKITIOYEHHWEM CIIy4aeB, MPELyCMOTPEHHBIX (eIEPATBHBIM 3aKOHOM.
8.1.3. Onpenenenre CBOMX IPeCTABUTENEH /IS 3ALIUTEI CBOMX NIEPCOHATBHBIX JIAHHBIX.
8.1.4. TpeGosanue 06 UCKIIFOYEHUH MM HCTIPABIEHAH HEBEPHAIX MITM HETIOHBIX NIEPCOHATBHBIX
nanabx. [Ipu oTkase [LIKoJIbI HCKITIOYMTH WA UCIPABUTE NEPCOHAIBHBIC aHHBIC paboTHHKA MK
00yJaloNIerocs OH MMEET [PABO 3asBUTH B MHCbMEHHOH (opMe IUPEKTOPY [IIkoibl 0 CBOEM
HECOTJIACHH ¢ COOTBETCTBYIOINM 000CHOBAHHEM TaKOI'0 HECOTJIACHS.

TlepcoHAIbHEIE JIAHHBIE OLEHOYHOro Xapakrepa pabOTHHK, OOYJalOmMHCH, POAMTENIH
(3aKOHHBIE TIPEJICTABUTENM) KMEIOT MpPaBO JONONHHTH 3asBJICHUEM, BBIPKAIOMUM  €TO
CcOOCTBEHHYIO TOUKY 3PEHUS.
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8.1.5. Tpeboranue 06 u3permennu [11ko0ii BCeX K1, KOTOPHIM paHee OBUIH cOOOIIEHE! HEBEPHBIE
UITA HEOJTHBIE IIEPCOHANIbHBIE IaHHbBIC pab0THHUKA WiTH 00y4aroIerocs, 060 BceX Mpor3BeNEHHBIX
B HUX MCKITFOYEHUSIX, UCIIPABICHUIX HJIH JOMOIHEHUSIX.

IX. OTBercTBEHHOCTD 32 HAPYMIEHHE HOPM, PeryJIHPYIOIMAX HoXy49eHue, 06paboTKy u
3AI0HTY MEPCOHAIBHBIX JAHHBIX

9.1. Paborauku I1IKo1bl, BHHOBHBIE B HAPYLIEHHH HOPM, PETYJIUPYIOIIUX MOTydeHre, 06paboTKy
W 3allUTy TEepPCOHAILHBIX JAaHHBIX Pa0OTHMKA W O0YYaloUMXCs, HECYT MHCLHUIIMHAPHYIO
aJIMUHUCTPATHBHYIO, I'PAXIaHCKO-IIPABOBYIO MU YTOJOBHYIO OTBETCTBEHHOCTEH B COOTBETCTBHH
¢ (enepanbHBIMU 3aKOHAMH.

9.2. Nupextop I1IxoIb! 3a HApyIIEHHE HOPM, PETYTUPYIOIIMX TOTydeHue, 06paboTKy M 3alIuTy
NEPCOHAIBHBIX JaHHBIX pAOOTHUKA, HECET aAMHHUCTPATHBHYIO OTBETCTBEHHOCTE COTJIACHO CT.
5.27 u 5.39 Koznekca o6 amMHHHCTpPaTHBHBIX NpaBoHapyineHusix Poccumiickoit ®enepannm, a
TaK)Ke BO3MemaeT pabOTHHKY ymepO, HPHYMHEHHbIH HENPaBOMEPHLIM HCHOJB30BAHAEM
uH(OpMANHH, COIepIKaIell epcoHabHBIE JaHHBIE pabOTHHKA.

X. 3akI09nTe/IbHbIE OT0KEHNS

10.1. Hacrosmmee ITonoxxerne cTynaeT B CHITy C MOMEHTA €r0 YTBEPIKICHHUS IIPHKA30M JUPEKTOpa
no [Ikore.




